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JOB OPPORTUNITY AT RUFORUM 

Technical Assistant Planning Monitoring and Evaluation  
 

Job Description 
 
Job Title:    Technical Assistant - Planning, Monitoring and Evaluation 

Project/Unit:    Monitoring and Evaluation Unit   

Supervisor title:    Planning, Monitoring and Evaluation Officer. 

 
Job Summary:  

RUFORUM which is a regional universities’ network working in 22 African Countries and with 55 
Universities, seeks to strengthen the functional capacity of its Monitoring and Evaluation Unit to meet 
the service demands of the Secretariat, Member Universities and stakeholders and therefore, wishes to 
recruit a Planning Monitoring and Evaluation and Learning Technical Assistant. The incumbent will be 
responsible for supporting the implementation of the Planning Monitoring and Evaluation actions of 
tracking outputs/outcomes/impacts of investments in Higher Education to generate and share M&E 
experiences that can be translated into knowledge products to influence practices, attitudes and at a 
higher level, policies that are supportive of increased investment in Africa’s Higher Education.  

The Technical Assistant PME will work closely and be supervised by the PME Officer to ensure cross 
fertilization of learning among different units whilst collating information from on-going and recently 
concluded projects.  
 
Major Responsibilities and Tasks 

Giving support to the PME Officer and all Units involved in project M&E (Grants, Training and Quality 
Assurance and Partnership and Business Management units) including:- 
 
1. Adaptively refining project objective hierarchy and logframe matrix (activities, processes, inputs, 

outputs, outcomes and impacts);  
2. Identifying and designing performance questions, key indicators and targets for new initiatives/ 

components and for each level of the objective hierarchy;  
3. Determining information needs of project management, implementing partners and primary 

stakeholders and funding agencies; 
4. Reviewing and consolidating existing M&E data and have these aligned to the overarching 

RUFORUM’s M&E system and the associated ToC   to support a “RUFORUM impact story”. 
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5. Through the RIMs, he/she will be required to collate relevant data  from PI reports  to address critical 
M&E reporting requirements and procedures for operational monitoring; 

6. Review monitoring reports to assess interim impacts and identify causes of potential bottlenecks in 
implementation; 

7. Contributing in convened M&E and learning events from time to time as required.  
8. Facilitating other units to implement their M&E plans,by regularly revising and updating performance 

questions, indicators, methods, formats and analytical processes. 
 

Job requirements: 
This position demands significant theoretical understanding M&E concepts and their application in a 
complex higher education development context. The position is further based on the concept of building 
a “monitoring and learning culture” within RUFORUM and its Member Universities, and for this to be 
effective, these skills and demands need to be built at various levels and within the Network.   

Work Conditions: 

This is a fulltime position that is based at RUFORUM Secretariat, Makerere University Main Campus with 
significant travels within the RUFORUM member countries. 

Qualifications and Competencies: 

1. A Bachelor’s Degree in Agriculture, Business Computing, Development Studies, Social Sciences.  
Applicants pursuing a Masters’ Degree in Monitoring and Evaluation are highly encouraged to apply 

2. Strong ability to learn writing, research, analytical and documentation skills 
3. statistical knowledge in the use of data analysis software such as  SPSS, EZ -text, Epinfo; NVIVO 
4. Excellent facilitation, communication and team work skills 

 
Experience: 

Minimum of three years’ work experience in either of the above professional posts in a busy 
Organization. 

Applicants should quote the reference number of the job and should attach photocopies of necessary 
academic support documents, including letters from three referees. Only short listed candidates will be 
contacted. Interested potential applicants should submit their applications to reach the Executive 
Secretary, RUFORUM by 5pm on 25th January, 2016 

Application should be addressed to: 
The Executive Secretary,  
RUFORUM Secretariat, Plot 151 Garden Hill, Makerere University,  
P.O Box 16811, Wandegeya, Kampala, Uganda.  
Applications should be sent by email to: secretariat@ruforum.org   
 
All Application should be accompanied with the reference: REF: RUF/HR/JOB/21/15  

mailto:secretariat@ruforum.org

