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JOB OPPORTUNITY AT RUFORUM 

TECHNICAL ASSISTANT- COMMUNICATION (Ref: RUF/HR/JOB/21/15) 
 

The Regional Universities Forum for Capacity Building in Agriculture (RUFORUM) is a consortium 

of 55 universities operating in 22 African countries in Eastern, Central, Western & Southern Africa 

(ECWS). RUFORUM’s mission is to strengthen the capacities of universities to foster innovations 

responsive to demands of small-holder farmers and value chains through the training of high 

quality researchers, the output of impact oriented research and the maintenance of collaborative 

working relations among researchers, farmers, national agricultural research institutions and 

governments.  

RUFORUM envisions African universities fully integrated and contributing to national development 

goals. RUFORUM’s work contributes directly to the Comprehensive African Agricultural 

Development Program (CAADP) and the Science, Technology and Innovation Strategy for Africa 

(STISA, 2024) of the African Union that highlight the importance of agriculture as a means of 

stimulating economic development and eradicating poverty on the continent. They also 

emphasize the need for and importance of high level capacity, particularly postgraduate level 

training and research including the escalation of PhD training in Africa to which RUFORUM 

responds.  

Communications is central to achieving RUFORUM’s goals.  Consequently, in responding to the 

continental policy context and the organization’s strategic vision, RUFORUM sought to develop a 

comprehensive communications strategy to guide and ensure the accurate and timely 

dissemination of relevant information that addresses the targeted needs of a broad range of 

stakeholders. RUFORUM is seeking for a well-qualified and motivated candidate to fill the position 

of Communication Assistant at its Secretariat based at Makerere University Main Campus, 

Kampala, Uganda. Candidates from outside Uganda are especially encouraged to apply. 

 

A. Job Identification Information 

Job Title:   Technical Assistant - Communication  

Office/ Department/ Unit: Communication, Publicity and Marketing  
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Reports to:   Partnerships and Business Management Manager 

Directly Supervised by: Communications Officer   

B. Job summary  

The position of Technical Assistant -Communication is intended to strengthen the strategic role of 
RUFORUM Communications, Visibility and Brand to support RUFORUM’s mandate. RUFORUM 
continues to strengthen its brand, communication products, channels and coverage in the area of 
Higher Agricultural Education in Africa. RUFORUM’s increased role as a voice for Higher education 
calls for intensified approaches towards a strong and sustainable brand for the network. Hence 
the need for a Communication Assistant to support the Communication, Publicity and Marketing 
office at the Secretariat.  
 
Tasks and Responsibilities 

1. Develop awareness campaigns 
2. Plan, coordinate and edit the Quarterly RUFORUM newsletter;  
3. Provide and update the RUFORUM website  
4. Gather press clippings and scan for issues related to Higher Education 
5. Photography coverage of RUFORUM events and organize the photo library 
6. Manage the communication inbox.  
7. Support to Communication officer to implement communication activities and tools 

such as; Press releases, Press conferences, Press activities at RUFORUM events, Press 
requests.  

8. Administrative and logistic support to Communication officer 
9. Organize and hold exhibitions both national and international  
10. Update RUFORUM Social Media Platforms  

Job Requirements 

Academic and Professional Qualifications or Training 

a) Preferably a Masters or a minimum of a bachelor’s Degree with at least 3 years of related work 
Communication, Public Relations and Marketing or equivalent. 

b) Certification as an Social Media professional  

Experience 

Minimum of three years’ work experience in either of the above professional posts in a busy 
Organization. 
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At least three years of experience in either above professional posts in a large organization   

Critical Competences 

a) English speaker or equivalent. French speaking and writing will be an added advantage   
b) Excellent communication skills (perfect verbal and written skills), 
c) Good knowledge of the media and publication world.  
d) Ability to research, establish and maintain relationships with journalists/members/public 

officials.    
e) High computer literacy with strong working knowledge of Windows Office, Adobe 

Illustrator Software.   
f) Demonstrated experience in use of Social Media (twitter, facebook, youtube, blogging etc) 

Assets:  Flexibility, ability to multitask, perfectionist, detail-orientated and positive; Enthusiastic 
team player; Demonstrating ability to solve problems, remain focused, available, flexible. 

Applicants should quote the reference number of the job and should attach photocopies of 
necessary academic support documents, including letters from three referees. Only short listed 
candidates will be contacted. Interested potential applicants should submit their applications to 
reach the Executive Secretary, RUFORUM by 5pm on 25th January, 2016 

Application should be addressed to: 
The Executive Secretary,  
RUFORUM Secretariat, Plot 151 Garden Hill, Makerere University,  
P.O Box 16811, Wandegeya, Kampala, Uganda.  
Applications should be sent by email to: secretariat@ruforum.org   
 
All Application should be accompanied with the reference below:  
Technical Assistant- Communication (REF: RUF/HR/JOB/21/15) 
 
 

 

RUFORUM is an equal opportunity employer 

Dated 15th December, 2015 

mailto:secretariat@ruforum.org

